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Maintain a distance: instructions and markings 

 

As an employer, it is important that you organise the workplace in such a way that “social distancing” can be respected 

as much as possible. 

 

Maintaining the correct distance between people can be achieved in different ways: 

 

• Employees may only move to places where they are strictly necessary 

 

• Find solutions so that visitors don’t have to physically come to your organisation 

 

• Display instructions at the entrance about the maximum number of people that may be in one room at a time 

 

• Provide a plexiglass barrier to limit contact between employees and third parties (if possible) 

 

• Place a barrier between workstations that are close together 

 

• Mark the floor with tape for walking directions, etc. 

 

• Use ribbons or physical barriers to demarcate zones, places, passages 

 

• Use prohibition signs or other pictograms 

 

          
 

• In places where employees have to cross paths and the social distancing of 1.5 m cannot be guaranteed, 

priority rules apply.  Employees coming out of a room must give priority to those walking in the corridor.  

 

• When using the stairs: take a look at the possibilities.  If there are multiple staircases, one staircase can be 

used for ascending, and the other staircase for descending.  If you have only one staircase, determine the 

priority rules (e.g. employees descending have priority over employees ascending).  

 

• Display a notice in the smoking area about how many people should be present, if necessary take the 

smoking area out of use and allow smokers to smoke in the open air taking into account social distancing.  

Do not exchange smoking accessories among colleagues (cigarettes, lighters,...).  

 

• Consider the possibility of using meeting rooms as office space to maintain the necessary distance in 

offices.    

 
 

This document was drawn up on 22/04/2020 on the basis of the measures in force on that date.   

It contains general cross-sectoral measures. The applicability must be considered in function of the own business situation. 

 


